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PATENT NOTEBOCKS

content &
'patent notebock should contain a complete description and record ofs
Any activity in connection with the conception and building and testing of
an idea which may be patentakle;
{ .. The datee on which such idea was conceived and built and tested;
subsequent activity relating to constructiocn, testing orx demonstrating the
idea, or of any improvements, changes Or new uses;
‘4°. References to persons who assisted or who are familiar with the idea or any
" phases of its subsegquent development;
5. Cross~-references to any other test data, technical reports, data files ox
. . other written material relating to the idea or its subsequent develcopment
i.?' and testing.
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' ENTRY PROCEDURE
Ybut patent notebook should serve to provide a continuous chronological record of

your activities of the nature described above. It must also be in such form that
it cpn be used &s evidence in a legal proceeding. To these ends the following
procedure should be carefully followads |
1, PForm of Entry
' a. Make all entries legibly, neatly and in ink. (Do not use pencil and

t do not use your notebook as a “"scratch pad."”)

Date all entries at the beginning. (Write dates out completely.) !
Sign name in full and again date entry at its conclusion.

: J ' d. Do not leave extensive blank spaces. Begin all entries on the line
i . :

i

P e

= following the last line of the preceding entry. If there are unusually
;Ev long gaps in time between successive entries (e.g. due to illness or
: vacation), a record of the facts should be made. a
'®. Graphs, photographs, sketches, etc. on separate sheets can be securely ‘
cemented or stapled over a blank section of a page in the notebook.
Bach such inserted sheet should alsc be separately signed, dated and |

o i witnessed. |
‘£. Do not erase or modify entries once made. If modifications are re= ;
quired, make a2 new entry. v ’

| 2. Witnessin |
.'~ﬁ$. Bach entry should be witsnessed by two competent parsons who have read
4 the entry and are technically qualified to understand it. Bach witness
' must sign his name in full. (Note: A joint inventor cannot serve as | !
i 4N a witness for a co-inventor.) i
' ' b. If the entry is one recording actual tests or damonstrations, the wit-
s ’ ness must also witness such and check all connections, structure, etc.
of the equipment. He should then state over his signature that he actuJJ
ally witnessed such teets and checked such connactions, etc. ;

- GENERAL

}. Do not include statements implying lack of interest, abandonment or unin-it
portance of the idea.

Keeg notebooks in safe place. This notebock is charged to you and you a&@

| sible for its safekeeping. When the notebook is filled or 1f cu__

s j; ive the diviaicy which issucd it. it must be returned £o Yo “
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