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P A T E N T  N O T E B O O K S  

Your patent notebook should contain a complete description and record of: 
1. Any activity in connection with the conception and building and testing of any idea 

which may be patentable. 
2. The dates on which such idea was conceived and built and tested. 
3. Subsequent activity relating to construction, testing ar demonstrating the idea, or 

of any improvements, changes or new uses. 
4. References to persons who assisted or who are familiar with the idea or any phases 

of its subsequent development. 
5. Cross-references to any other test data, technical reports, data files or other 

written material relating to the idea or its subsequent development and testing. 

Entry Procedure 
Your patent notebook should serve to provide & continuous chronological record of 
your activities of ths nature described above. It must also be in such form that it 
can be used as evidence in a legal proceeding. To these ends, the following procedure 
should be carefully followed: 

1. Form of Entry : 
a. hlake ail entries legibly, neatly and in ink. (Do not use pencil and do not 

use your notebook as a "scratch pad. ") 
b. Date all entries at the beginning. (Write dates out completely.) 
c. Sign name in full and again date entry at its conclusion. 
d. Do not leave extensive blank spaces. Begin all entries on the line following 

the last line of the preceding entry. If there are unusually long gaps in time 
between successive entries (s. g. due to illness or vacation), a record of the 
facts should be made. 

e. Graphs, photographs, sketches, etc. on separate sheets can be securely 
cemented or stapled over a blank section of a page in the notebook. Each 
such inserted sheet should also be separately signed, dated and witnessed. 

f. Do not erase or modify entries once made. If modifications ars required, 
make a new entry. 

2. Witnessing; 
a. Jfiach entry should be witnessed by two competent persons who have read the 

entry and are technically qualified to understand it. Each witness must sign 
his name in full. (Note: A joint inventor cannot serve a a a witness for a 
co-inventor.) 

b. If the entry is one recording actual tests or demonstrations, the witness must 
also witness such and check all connections, structure, etc. of the equipment. 
He should then state over his signature that he actually witnessed such tests 
and checked such connections, etc. 

General 
1. Do not include statements implying lack of interest, abandonment or unimportance 

of the idea. 
2. Keep notebooks in safe place. This notebook is charged to you and you are 

responsible^ for its sMekcepiag._ When feErhotobock is you leave the 
division' which Iesue<f° returned'to* your division representative. 
It muust not be taken with you or destroyed. &. ...' 
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\) This notebook Is a record of your thought and activity as an engineer and employee  of Fairchiid. 
Its contents must be safeguarded as "Company Private Material", and shall notbe disclose «> 
anvone outside of the Falrchild Organization without proper authorization. Ail notebooks are the 
property of Falrchild and shall be turned In to the Notebook Registrar upon termination of em-

» m e w  
» SSt.ts.Ws ars rita-sr as mttscr », 52: is&w.t'sss r. s»rasr!iv • -

FalrchlId. 
NOTEBOOK ENTRY PROCEDURE 

1) H.k. WQklar «MTlM In tWt n°t-J ' observations! Ind'alTiest results and cnn-

"""• inn m m saa m wt "»* not F°" 

2) .n." n. n.p. £-;!?"•"» "I™,; ZVV "̂l'JZ S?p£ 

„ r^.Tn.Tn.rBI'in Ch. no,.took of - dn no, per.,, .npon. .. »kn ».rl- In V~r 

u pnnw...... - «»' " «UI" •"'» "•* 
material securely to the approprlate pages. th are ^nceived under company sponsored 

5) New Ideas which may be original ™9«rdl«ss o entered in sufficient detail to enable 
progra.- or a commercial or 90vernment °u,, understand the idea involved. Such entries 
any engineer or any person *k'"*d ndl*iduals who have read and fully understood the entry. 

(DOUTHls'pROMFfL*")Subseguent addTtIons or changes should be made on other pages likewise dated 

and at tested and reference p?" should include a description 
6) If the new Idea has been °P«J"a'®d apparatus operated, the operations performed, the P«rs°"-> Pres_ 

of the conditions under sftldl the aPPa;a^Pwi,, s;bstantiate the steps taken by you. Two 
ent, the data taken and any other fact ho 1d witness such apparatus operation, check the 
engineers, one preferably your »"Pe™'!5° ^ ^died therein and sign the notebook pages as 
r" with your supervisor if the apparatus Is to 

7) SblTS S^lo''^^-rsttchnica, discussions and enter any^^or suggestion^ 

2S5&.R mks&W.-as- ~ 
wcrr present when the disclosure was ™ada- , be ab)e  t0  testify that any one of your 

8) StSr^sW^rition and that no changes were made thereto after e 

9) uhen'"nvcnt I ve I Herded under^Oovernment Prime or Subcontra^t^h, ch^' s^cl a^s,if i ed^ 

of the contract. 
MnTFpnnv rnNTROL PROCEDURE 

,) E.ch notebook «ssued sha. ? tS! SoXTm" 1° shall' bfn^bered' an^ri^ided by 
2) Each notebook page shal _,intained by each Engineering Department. 

Ittrar for f 11Ing. 
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