Checklist

-

The Elements of an Introduction

&

Below i a list with many of the possible elemsnts of

product introduction.

FRADUCT MARFETING
PacPaq;ng

naw

* write packaging objectives

# owrite packags copy and spscify graphics

# owrite objectives for diskette label (s

# wrrite objesctives for package stickers and inserts

* work with outside graphics designer to obtain final art

Advertising

# owrite creative work plam for consumse advertising to
guide adverltising agency in creative development, media
s@lection and placement

#owrite creative work plan for trade advertising to guide
advertising agency in creative development, media
soelaction and placement

# manage advertising agency development of ads and media
schedules

# abtalin reprints of ads and distribute to sales

* summarize media schedule and distribute to Sales

ool wihkh Sales to coordinate distribuior advertising

# owork with Salez to coordinate tag ads

Marchandising

% witite brochure obliectives

# wWrite Tact sheet objectives

# wmitbe obijschives for FOF s meeded (countsr card, posters

frese running demnos .,

# wrrlte obijsctives for obthner merchandising matsrial needed
(ad slicks, lime art, sample ades, package shots, key copy
points, shto.)

# work with outside graphics designer to obtain fimal art

¥ ompovide amphy packages for store displaves

Freomert i on

# develop introductory promotions for consumer =T =
clistributors, reps, and 5RO o mimer bhase

W sy DrDiﬁP'cﬁﬁ with Sales departmsnt

% witite telemarketing talk sheet

# develop materiales for use at trade shows

¥ provide something special for store buvers and key peopl

Armear e emeant

i

¥ write copy polints o 5 release

# owrite u@pv points for Mews

#owerk owith hardware vendors (systems, peripherals) to co-
announca: appear in thelr approved software lists, ads,
literatw s, etoy co-promobe; esido.

¥ owl e copy For Lead tgllmswup letter

# motilfy Customer Ser £ roduct Support, and Sales aboub




whern they can begin talking about the product

Roadshow

*

Ot
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1t Sales with roadshow

write draft copy for letter to reps
write draft copy for letter {Fam i

&

1"

2ps to dealers

Mer

coordinate development and printing of merchandising
material , promotions, and packaging with International
work with Sales to coordinate product exchange/update

provide Sales with campﬁtul ve analvsss
provide svaluation copies for corporations

provide store coples for dealers, reps

coordinate sneak previews for special dezslers with

T e
mal e

develop component list for manufacturing, including cost

of direct material and 1abor
provide Sales with dratt of updated price sheet

provide Marketing Communications with names from product

meading
provide Marksting Communications with results from
O g e arketing research, eta.

assist

and Dales SBupport

SALES

k3

organize road show

wirite finmal copy of letter to reps

wrrite final copy of letter from reps to deale
coordinate sneak previews for special dealers with
Froduct Marketing

update price sheest

coordinate with Froduct Marketing on product
exchange/update

work with Froduct Marketing to place distributor
atdvertising

lﬂ

MARKETING COMMUNICATIONS

#
S

SALES
*
&
.'h:.

coordinate press tour

[
£
Ttware Development in training Froduct Support

arrangs for sneaks by long lead time publications and

industry influentials

send out review copies to press and Bncourage press

CoOvarags

write press release from copy points provided by Froduct

Marketing

write SFC News article from copy points provided by

Froduct Marketing

SUFFORT
develop training course for RBM's, reps, dealsrs
update training material
develop demo script
develop szeminars



FRODUCT SUFFORT

*

A

* R E K

wirite Answers book section

provide accurate feature set, pricing and timing
information to dealers and customers who contact SPC
track version numbers and associated changes

update CompuBerve Forum

maintain accurate records of reported bugs

assist Froduct Marketing in supporting test sites

SOFTWARE DEVELOPMENT

*

%

develop trial size

assist Froduct Marketing in training Froduct Support and
Hales Support

provide team and Froduct Support with list of known bugs



